
Monday 1st June 2020
LO: I am learning to make notes for my letter.

This week we will be writing letters to thank people in our community.

Recently, we have been looking in the PSHE at community. On the news and at 
home, people have been talking about the everyday heroes in our community. 

These people deserve our thanks so this week we will write letters to tell them 
how much we appreciate their hard work.



Today we are going to think of who are our everyday 
heroes . Discuss with the people in your household.

Make a mind map of some of the jobs people and explain 
why they are important

local heroes

The postman, who delivers 
packages and mail, keeps us 
connected. The delivery man, 

who drives the trucks, 
brings us food.

The doctors are



Your main task today.
Choose one person and write notes about them.

Here is one example:
Care home worker
• How do they help? What are you glad they do ? 

- Looking after other people
- Keeping people safe and healthy
- Working long hours
- Making sure residents stay happy and positive
- Being kind
- Helping others 
- ensuring people aren’t lonely
- Showing strength and dedication to their job



Tuesday 2nd June 2020
LO I am learning to write a  thank you letter.

Today we are going to write a letter of 
thanks to someone in our community.

Look at the example on the next slide.



Paragraphsgreeting

Explain why
you are 
writing. 

Explain who 
you are and 
what we have 
been doing

Tell them why 
you are 
thankful.

Closing

Sign off

Dear Police Officer,

I am writing this letter to thank you for all your 
hard work. I want you to know how much I appreciate
the work you have been doing. How lucky we are to have 
you!

I am a Year 3 child, who has been doing my school work 
at home. In our online class, we have been learning about 
community. We have learned that everybody needs to 
work together to support each other. At this time, we 
know that it is important to appreciate the hard work 
that others do and to show them how much we value
them.

While I have been at home working, you have been 
making sure our streets are safe and you answer every 
call for help . Everyday, you go out to look after people 
who need you. I am grateful that you continue to provide
this service even now. When I see you working hard, I 
am glad that we have such amazing people in our 
community. I admire your strength, dedication and 
effort, especially during this tough period.

Thank you again and keep safe.

Thinking of you,
________

Prepositional
Phrase

Fronted 
adverbial

subordinating 
conjunction

Exclamatory
Sentence!



Here is the  word mat I used to write my letter. 

Subordinatin
g
Conjunctions

Fronted 
Adverbials

noun adjectives verbs adverbs

If

Since 
Although
When

As

While 
Until
Before  
After
Because 

Everyday, 
Sometimes, 
Happily, 
Now,

care
community
dedication
delivery
individual
perseveran
ce
resilience
safe
service
strength
work 
spirit

selfless
amazing 
wonderful
inspiring
important
courageous
heroic

admire
appreciate   
enjoy  
excited 
like
welcome
value
grateful 
thankful
brave
gratitude

completely
especially 
particularly  
really 
fearlessly

Preposition 
Phrases

At this time,

In our class,

At present, 



Hello /  Dear _____

Paragraph 1    (2/3 sentences)
I am writing __________
Tell them how it made you feel.

Paragraph 2 (2/3 sentences)
Explain who you are and what we have learned about 
community

Paragraph 3 (3/4 sentences)

Closing sentence: 

Sign off: Thinking off you,  Stay safe,  Thanks , 

Your turn. Use yesterday’s work and
the word mat to write your own letter 
of thanks.

Highfield Primary School
Winchmore Hill

London



Wednesday 3rd June 2020
LO: I am learning to edit and improve.
LO: I am learning to  write a final copy.

Remember how important it is to edit and improve what 
we write. 

Today  I want you to look at your own work and see 
what you need to do improve it.

In the next slide is an example of how you could do this 
and remember to use the word mat to help you. 



Here is the  word mat I used to write my letter. 

Subordinatin
g
Conjunctions

Fronted 
Adverbials

noun adjectives verbs adverbs

If

Since 
Although
When

As

While 
Until
Before  
After
Because 

Everyday, 
Sometimes, 
Happily, 
Now,

care
community
dedication
delivery
individual
perseveran
ce
resilience
safe
service
strength
work 
spirit

selfless
amazing 
wonderful
inspiring
important
courageous
heroic

admire
appreciate   
enjoy  
excited 
like
welcome
value
grateful 
thankful
brave
gratitude

completely
especially 
particularly  
really 
fearlessly

Preposition 
Phrases

At this time,

In our class,

At present, 



Highfield Primary Schooll
Winchmore Hill

London
N21 3HE

Dear Postman,
for the amazing hard work 

I am writing to thank you ^ . I want you to know how 
much I really appreciate the work you have been doing. What 
a great job you do!

In my class,
I am a Year 3 pupil who has been working from home. ^We 

have been learning all about our community and who works in it. 
I have learned about the importance of working together to 
help others. At our school, we believe it is important vital that 
we value each other and show our thanks to others for their 
hard work.

so instead you
At present, we can no longer go out to buy many things ^. You  
bring these things to us at home. Since I cannot see my friends  
anymore, you bring me postcards and letters from them. You 
work long hours to make sure we get all the things we need. I 
admire your strength, and dedication and perseverance. 

Thank your again for all you do. 

Let’s edit 
and improve

Edit and 
expand this 
sentence 
with more 
detail.

I can use 
different 
verbs to 
make it 
more 
interesting.

I will join 
these two
sentences
together.

use a 
prepositional 
phrase to add 
more detail.

Comma list.

Use an 
exclamatory 
statement!



Final Copy
On your final copy use the school address. 

Use your best joined handwriting to write the letter out again. 
Take your time. Take a photo and upload your letter to your 
teacher. 

Put your letter in an envelope to leave for the person you have 
written in to or post it on your window. 

If you are not going to see the person (policeman, doctor, nurse) 
you wrote to, then your teacher will try to email it to a local place 
so that these people receive your thanks. 


